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Chapter Charter Process
Before Chartering an APS Chapter

• College/university must be accredited and offer a 
baccalaureate degree or higher.

• Chapter must charter with a minimum of 10 members. (See 
Student Membership Application for eligibility 
requirements).

• Chapter shall have a Chapter Advisor, and may also have 
an Assistant Chapter Advisor. Proposed Chapter Advisor 
and Assistant Advisor’s membership count toward the 10-
member requirement. (See APS bylaws for Advisor 
eligibility).

• Chapter shall have Chapter Bylaws. A template is available 
on our website under the chapters tab for chapters to 
complete the information needed.

• Chapter will be assigned a Greek name by Headquarters. 

• Chapter will receive non-profit status under the umbrella of 
Alpha Phi Sigma. Headquarters will apply for the chapter’s 
EIN number with the IRS and file their annual 990-N form 
(Financial Report will be required annually) .

For questions or additional information, contact us at 
headquarters@alphaphisigma.org or 954-262-7004.

mailto:headquarters@alphaphisigma.org


Chapter Charter Process
Charter Application Information

• Applicable Fees
• One-time charter fee
• Annual chapter dues
• Membership application fees

• Accepted forms of payment (see next slide)
• Money Order/Cashier’s Check
• Chapter check or college/university check
• Credit/Debit card
• ACH direct deposit from college/university to APS (email 

Headquarters for bank info)

• Alpha Phi Sigma mailing addresses
• Regular mail (directly to APS P.O. Box)
• Certified or Express mail (at Nova Southeastern University 

mailroom)

For questions or additional information, contact us at headquarters@alphaphisigma.org 
or 954-262-7004. You may also refer to the Chapter Handbook available on our website at 
www.alphaphisigma.org 

mailto:headquarters@alphaphisigma.org
http://www.alphaphisigma.org/


Types of Payment Accepted
• Money Order
• Cashier’s Check
• Chapter Check
• University Check
• Electronic Invoice upon request to pay with a credit/debit card
• ACH Direct Deposit from college/university to APS

Can be purchased at:
• Post Office
• Walmart
• Western Union
• Money Gram
• Banks and Credit Unions
• Retail Locations

Can be purchased at:
• Banks
• Credit Unions

Electronic Invoice sent via email



Chapter Charter Application

Page 1 of Application

• Complete college/university 
information, including 
accreditation information 
and name of department 
chair.

• Complete Proposed 
Chapter Advisor 
information.

Page 2 of Application

• Complete Proposed 
Assistant Chapter Advisor 
information, if applicable.

• List Proposed Chapter 
Officers.

• List all chapter member’s 
name and email.

For questions or additional information, contact us at 
headquarters@alphaphisigma.org or 954-262-7004.

mailto:headquarters@alphaphisigma.org


Chapter Charter Process
Page 3 of Application

• Chapter Advisor, department chair and administrator, dean or above, 
must sign Petition for Chapter Charter section.

Checklist of items needed to be submitted with charter application:

• All student applications with corresponding fees

• Faculty or Honorary applications for Chapter Advisor and Assistant 
Chapter Advisor
• Application fee for each Advisor/Assistant Advisor
• Brief resume/CV for each Advisor/Assistant Advisor
• Completed Signature Verification Form (available on our website under 

chapters tab)

• Chapter Bylaws. Please follow the template available on our website 
by completing all sections marked in red with new chapter’s 
information. Bylaws will be reviewed by Headquarters and Advisor will 
be notified should changes need to be made or if bylaws have been 
accepted.

• One-time Charter fee 

• Annual chapter dues
For questions or additional information, contact us at headquarters@alphaphisigma.org 
or 954-262-7004. You may also refer to the Chapter Handbook available on our website at 
www.alphaphisigma.org 

mailto:headquarters@alphaphisigma.org
http://www.alphaphisigma.org/


Chapter Charter Process

Upon approval of charter application, the Chapter Advisor will 
receive the following

• Chapter Greek name assigned by Headquarters

• Welcome letter

• Charter Certificate

• IRS letter with EIN

• All membership certificates, wallet cards and membership pins

• Chapter Advisor swag

• Alpha Phi Sigma recruitment brochures

• Access to the APS Chapter Handbook

It takes approximately 3-4 weeks to process and ship charter package.

CONGRATULATIONS AND WELCOME TO ALPHA PHI SIGMA! For questions or additional information, contact us at headquarters@alphaphisigma.org 
or 954-262-7004. You may also refer to the Chapter Handbook available on our website at 
www.alphaphisigma.org 

mailto:headquarters@alphaphisigma.org
http://www.alphaphisigma.org/
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